INSERT YOUR NAME

INSERT YOUR ADDRESS

INSERT YOUR TELEPHONE NUMBER

INSERT DATE

INSERT NAME OF BANK

INSERT ADDRESS OF BANK

Dear Sir or Madam,

Re. Account number: INSERT ACCOUNT NUMBER
I am writing to request a fully comprehensive list of all the default charges for direct debit, unauthorised overdrafts and standing orders I have paid over the last six years.


Please find enclosed a cheque for the maximum statutory charge of £10. If you are unable to provide this data, I will accept a copy of my statements going back six years; I understand that statements on their own are not covered by the Data Protection Act 1998, yet I’m not requesting the statements per se, but the charges, which I’m entitled to by law.

If you store any of the older records on microfiche, please be aware that the Information Commissioner deems this to be a relevant filing system under the Act. As such, any microfiche data must be sent to me in fully legible and comprehensible form.


I look forward to your response within 40 days, as INSERT NAME OF BANK is obliged to reply under the Data Protection Act. If not I shall seek remedy from the Information Commissioner.
Yours faithfully,

INSERTYOUR NAME
